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FIRST DAY OF THE BILLING CYCLE TO                      

RECONCILE AND APPROVE PCARD                                           

TRANSACTIONS                                                                     

-SATURDAY-

LAST DAY TO APPROVE                                              

PCARD TRANSACTIONS                                                   

FORCE APPROVAL                                            

-THURSDAY-

*The State Provides nine legal holidays with pay: New Years Day (January 1), 

Martin Luther King Jr. Day (Third Monday in January), 

Memorial Day (Last Monday in May), 

Independence Day (July 4), 

Labor Day (First Monday in September) 

Thanksgiving(Fourth Thursday in November) 

Christmas Eve (December 24) 

Christmas Day (December 25)

New Year Eve Day(December 31)

A
U

G
 2

0
2
2

S
e
p

 2
0
2
2

LAST DAY TO CORRECT VOUCHER                                    

PROCESSING ERRORS                                                              

-TUESDAY-

Issued by: State Bureau Of Procurement (SBOP), State Controller's Office (SCO), in the WI Department Of Administration (DOA)

First Day of the Billing Cycle that Reconcilers can 

Reconcile and  Approvers can Approve PCard 

Transactions.

Reconcilers and Approvers have until 5:00 PM on the 

Thursday after the Billing Cycle End Date to Approve 

PCard Transactions.  Approved PCard Transactions are 

Built into Vouchers after 7:00 PM.

Last Day for Agency PCard Administrators and A/P 

Processors to Correct  PCard Voucher Pre-Edit, 

Recycle, and Budget Check Errors.  Payment to the 

Bank will be made 2 Days after this Process is 

Completed

SCHEDULED BANK PAYMENT BILLING CYCLE END DATE FY23 LAST BILLING CYCLE DAY
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LEGAL HOLIDAY*

FY2023 STATE PCARD BILLING CYCLE AND APPROVAL DATES
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